CHICAGO DEPARTMENT OF AVIATION
CITY OF CHICAGO

January 3, 2014

Erin Gruver

Aeroterm

201 West Street, Suite 200
Annapolis, MD. 21401

Dear Mr. Gruver,

On behalf of the Chicago Department of Aviation (CDA), I would like to thank you for
the very thoughtful gift of a $25 gift card to Amazon. While I appreciate the gesture, I
cannot accept your gift based upon the CDA’s Ethics Policy.

Therefore, we are returning them back to you via US Postaj Mail.

We have a zero-gift policy at the CDA, which is described in the attached brochure from
the City of Chicago Board of Ethics. In essence, CDA personnel are prohibited from

offering or receiving gifts, regardless of their value, to or from contractors or consultants.

We will accept and thank you for your good wishes.

David Robbins
Chicago Department of Aviation

Attachment
cc: Chicago Board of Ethics

Document Control
Angela Manning

10510 WEST ZEMKE ROAD, P.O. BOX 66142, CHICAGO, ILLINOIS 60666



OTHER RELEVANT LAWS

A City employes or elected officiar cannot have an
ownership interest in any City contract, if that
interast has a cost or present vakie of $5000 ar
mare, or if thal interest entitfes the owner to receive
more thart $2500 a ysar

if your company is who.ly cr partly owned by a City
empioyee or elacted official and the employes's or
official’s interest in your company’s City contract
excoads these imits, the contract can be cancaled
by the Gity.

if you hire a Clty employee or officiat. City law
prohibits that person from giving you advics or
assistance on a Clty contract unless the advice is
wholly unrefated to his/her City duties.

1t your company hires a former City empioyee or
officla

. that person cannot assist your company on
a City contract if, while working for the City.
he/sha parsonally heiped to formulate or
supervise that contract,

. Nor can that person, for one year aiter

leaving City service, assist your company
on any matters involving
the City, f while with the
City, he/she was
personal'y ana
substantially involved in
the same or similar
matters.

i your company smploys
or contracts with a relative
or domestc partner of a
City officiat or empioyee, that City official or
employee cannot oversee or supervise your
company’s Cily contracts.

compP | TONS

Any parsan can file a complaint with the Board of Ethics
relating to an alleged violation of the Ordinancaes by
persons subject to their provisions, and the Board of
Ethics can investigate these complaints. To file 8
complaint contact the Board of Ethics (see contact
Iinformation befow).

ADVi PINIONS

Confidential advisory opinions from the Board of Etfucs are
avallable upcn request.

QUESTIONS AND ANSWERS
Ifyou have any questions regarding the Ordi or you

would ke more information, call or write:

City of Chicago Board of Ethica
Steven i. Bertin, Executive icector
740 North Sedgwick Street, Ste. 500
Chicagg, llinots 80654-8488

Teiephone: (312) 744-3660
TTY: (312) 744-5808
FAX: (312) 744-2793

citypfeh
On-Line Training web sita;
NICAGO. 111] r m.0am
Monday - Friday
8:30 AM - 4:3C PM
Rees 1270015

ETHICS IN CITY
GOVERNMENT

CHICAGO DEPARTMENT OF AVIATION
AND THE

O'HARE MODERNIZATION PROGRAM

TRAINING FOR
COA/OMP CONTRACTORS,
VENDORS AND EMPLOYEES

Presenter:
Steven L. Berlin
Executive Director, Board of Ethics

omicaso ¥

Ranm Emanue:
Mayor



ETHICS IN CITY GOVERNMENT

A GUIDE FOR S3TAFF, CONTRACTORS AND VENDORS
OF THE

CHICAGO DEPARTMENT OF AVIATION
AND THE
O'HARE MODERNIZATION PROGRAM

L 4

0 addition to the obiigation to perform duties in &
satisfactary manner, there ama other fegat and ethical
restrictions and obligations that apply to you as
contractors and vandors of the City

't is also important that you understand the ways
in which not only your conduct, but the conduct of
others, cen sffect yaur ablilty to obtain and keep
8 Cly contract. This guide outlines some of thase
[ ¥ $ and obligati it Is not i ded to
be all-inciusive and provides general information
only.

Gl L ]
GENERAL CITY LAW

City law contains sevaral restrictions, including pronibitions
on cash and anonymous gifts, and on any gifts given with
a mutual understanding that actions or decisions
concerning City business will be influsnced or affected.

Please be aware thet individual departments may impose
policias regarding gifts that are more stringent than those
ncluded in the Municipal Ordinance. If such a policy is
implemented by a department, the departmantal policy
suparcedes the Municipat Ordinance.

"COA/OMP" POLICY

The Commissioner of Avighon nhas implemented
department policles In regards 1o gifts that are more
restrictive than the Municipai Ordinance. Those policies
prohibit any gifts by vendors or prospective vendors io
depariment employees and their famifies.

COA/OMP policy prohiblts its Program stsff from
offering or giving gifts. regardiess of their valus, to
any h hose duties or responsibliities invoive

Forouthomatlngwaamansmlhc, sth
consultation with the Bosrd of Ethics (s
recommended.

DUYTY TO COOPERATE

Every contractor. subcantractor, and applicant for a
City program or contract has a duty to cooperata with,
and shall not interfere with any investigation or
hearirg conducted by, or wilfully refuse to comply
with a subooena issuad by, either tha inspector
Generals Office or the Board of Ethics.

PENALTIES FOR VIOLATIONS

Violations of City law or Department policy caniead to
cancallation of any contract eblained, or entered into
and can alsc imad to additicnal penaitles such as
fines, judicia) and criminal penalties.

the COA/OMP. This means that consultant/contractors
who have or are seeking an sconomic Interest in the
CDA/OMP are prohibited fram offering or giving a gift,
regardiess of value, to any City official or employee
whase dutfes or responsibilities involve the COA/OMP.

€Ol CT INDU S

No subcontractor, or any person
acting on a subcontractor's behalf,
can maka any payment, gratuty, or
ofter of employment, in connection
with any City contract %o any prime
contractor or rughar tier contractor,
or to ary persons associated with them, as an inducement
for the award of a subcontract or order

LIMITATIONS ON
ONTRIB S

City law also limits the type and amount of campaign
contributions that can be mada to an elected official or
candidate for elacted City office.

Casn contributions cannot exceed $250

Anonymous contnibutions or those made in someone
aise's name are unlawful.

There is a $1500 imit an the amount of money
registered lobbyists and persons doing business or
seaking to do business with the City or any af its sister
agencies can contribute to any candidats or elected
official of the City in a reporting ysar

By Executive Order of Mayor Richard M Datey, City
conlractors are prohibited from contributing 1o his
campaign fund.

NOTE: ddditicnal sastrctors
rivbutons are impesad
F fax, namaely the
s Electinn Gode. as
endad. Cans iltsticn mtn
a' fer course: §
vnmenued

LOBAY|ST REGULATIONS

it a person lobbies the City or hires a lobbyist to assist
In seeking a City contract, the person who lobbies must
register annually with the City of Chicago, and pay the
$350 annual fee (plus $75 for each client after the first).

' someane employs or retains an unregistered obbyist,
cr hires a iohbyiston a contingency basis, that parson
can pe finad up to $2000 a day, and any City contract in
place with that parson s company may be cancelad by
the City



